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Privacy Policy

1. Overview

Manchester Luncheon Club is committed to protecting your information. This Privacy Policy
relates to our use of any information we collect from: Members, Guests, Supporters and
Suppliers whose activities support the Manchester Luncheon Club. This involvement may
include but is not limited to: administration; website; technical; sponsorship; donations;
organisations and businesses that provide goods or services and those giving specialist
advice to the Manchester Luncheon Club.

We do not share your information with any third parties.
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2 The information we collect:
2.1 Members:

Our database contains your name, title, home address, email address and phone
numbers so we can contact you with information relating to Manchester Luncheon
Clubs Events. If you have chosen to pay by BACS, we will hold those details for
processing purposes only. We may hold, your photograph (you have the right to refuse
permission), and details on previous bookings, together with any preferences you may
share with us.

2.2 Guests and Supporters:

Our database may contain your name, title, home address, email address and phone
numbers so we can contact you with information relating to Manchester Luncheon
Clubs Events. If you have chosen to pay by BACS, we will hold those details for
processing purposes only. We may hold, your photograph (you have the right to refuse
permission), and details on previous bookings, together with any preferences you may
share with us.

2.3 Speakers:

We collect basic information such as name, address, telephone number, emalil
address, quotes, emails. We may hold, your photograph (you have the right to refuse
permission), and details on previous bookings, together with any preferences you may
share with us.

2.4  Administration Team:
We hold details of your name, address, phone number and email address.
2.5 Suppliers:

We collect basic information such as name, address, telephone number, email
address, quotes, emails.

3. How we use information and data:

We process bookings by telephone, email, and post. Processing may display your
name, address, email address and Menu Choice. We hold your personal details in our
records in case we need to contact you.

3.1 Members:

We will send you regular bulletins via email or post with news about the Club and our
future Events. We may contact you by telephone if there is a problem or changes to an
Event you are booked to attend. Your photograph may appear on our website or other
publicity relating to any Event or future Event you may attended.

3.2 Guests and Supporters:

We will use your information to send you newsletters, by post, or emails to give you
details of future Events, that are likely to be of interest to you. Your photograph may
appear on our website or other publicity relating to any Event you attended. Please be
aware that our website, newsletters, and publicity are public documents of the
Manchester Luncheon Club.
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3.3 Speakers:

We will use your information as and when required to contact you for Manchester
Luncheon Club matters related to your involvement with us. Your photograph may
appear on our website or other publicity relating to any future Event you may attended.

3.4 Administration Team:

Will use your information as and when required to contact you for matters related to
your involvement with the Manchester Luncheon Club.

3.5 Suppliers:

We will use your information as and when required to contact you for matters related
to your involvement with the Manchester Luncheon Club.

4. Security:

We put in place reasonable security measures to protect against any unauthorised
access, damage, disclosure, or loss of, your information.

5. Your Rights:
Members, Supporters, Guests, and Speakers

Please let us know if your information changes as it is important that the information,
we hold about you is accurate and up to date. You have the right to request a copy of
all the information we hold about you in a Subject Access Request. We will take all
reasonable steps to confirm your identity before providing you with details of any
information we may hold about you. You can ask us to remove your information from
our records at any time and cease any further communication. You can do this by

writing to the address below.

6 Changes to our Privacy Policy:

We may amend this Privacy Policy from time to time; for example, to keep it up to date
or to comply with legal requirements. If there will be any significant changes made to
the use of your information in a manner different from that stated, we will seek your

permission first.

7 How to Contact Us:

For any questions or concerns relating to this Privacy Policy or our data protection
practices, or to make a Subject Access Request, please contact us in one of these

ways:

By email: office@manchesterluncheonclub.org.uk

By Telephone: 07942 979922

© Manchester Luncheon Club
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